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and CAMS processes
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Further, in an effort to exercise appropriate stewardship of departmental assets,

departments may employ additional asset tracking requirements for those items
under $5,000 and deemed at risk to loss.
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Familiarize yourself with
, Management and Control of University Equipment, which
governs management and control of university equipment.
, Disposal and Transfer of University Equipment, which
governs disposal and transfer of university equipment

Review the BUS 29 for Definitions (pp. 5-9).
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o All Equipment PC /iewed by Equipment
Management and updated in CAMS.

e CAMS Acquisition Process (Asset Status)

— Import PO Report Detail: Unapproved Asset

— Equipment Management Review: Pending

— Receipt of Equipment: Active (Invoice Detail)
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 Top 3 Acquisition Methods: Purchase Orders,
Gifts, Fabrications,

 Awards: Office of Contract and Grants and
Acquisitions of Government Equipment
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purposes of
inventorial equipment in the care, custody or
control of UCSD, the receiving unit (Custodial
Department) will verify and document receipt
of all such inventorial equipment and enter
the receipt date and other pertinent
information such as serial number, into CAMS.
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— All inventorial e
identification tag affix is a barcode, a brief
description of the equipment, uipment's UCID number.

UCID number (066030723): The UCID number is a nine-digit number that,
when broken down, identifies the following:
— First pair of digits indicates the calendar year the equipment was acquired.
— Second pair of digits identifies the campus that originally acquired the
equipment.
— Last five digits designate the sequential placement of the equipment in

itle to it, has an
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A Sub-Agre
following areas:
— Acquisition and Title
— Records

— Physical Inventory
— Reports

— Disposition

— Risk and Liability

— Stewardship Responsibilities




e We ding,

inventori iliation,
and total cam d custodial code
reports submitted annually to UCOP) are
submitted accurately and in a timely manner.

e CAMS Reports tab is where all users can
create reports regarding their inventorial
equipment.
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Inventorial eq delivered, shipping,
or otherwise dispo ith agreement terms or
as directed by the cognizant Contracting Officer or other
authorized representative

Consumed or expended during agreement performance
Processed through an inventory adjustment

Relieved of accountability through a lost/destroyed/theft report
Processed as surplus or through approved surplus procedures
Abandoned in accordance with agreement terms

(Refer to the BUS 38 for procedures, surplus transfer/disposal)
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e Government inve uipment and other
property, whether furnished or acquired, will

be used for the purpose for which it was
acquired or as authorized.




e Prj

Department.

 Perform maintenance to the degree necessary
to maximize the useful life of inventorial
equipment and other property while in our
care, custody or control.




transfer

e Surplus Transfe , Creating and
approving STRs in CAMS — Transfers tab

e Disposal using CAMS — Disposal tab
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